page 1 of 2

DEPUTY FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm ni strative fire departnment positions, the primary duty of
whi ch i s managi ng the operati on of the departnment in the absence
of the volunteer Fire Chief. The Deputy Fire Chief al so assists
with planning for all departnment activities, assists wth
financi al managenent and budget preparation for the departnent,
and wites reports and letters to handle fire departnment
matters, in addition to assumng commnd and directing
operations at the scene of a fire or other energency until
relieved by the Fire Chief. Enployees of this class work with
a hi gh degree of independence in the performance of their duties
with work reviewed by the volunteer Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the operation of the fire departnment in the absence of
the volunteer Fire Chief. Manages all departnment operations on
a shift. Recommends managenent policies, goals, and objectives

for the departnment. Conducts research and participates in the
pl anni ng for prograns and activities of the departnment. Assists
in organizing departnent activities, including the use of
equi pmrent and depl oynment of personnel. Investigates conplaints

agai nst departnment personnel and fornul ates a recomrendati on for
action to be taken.

Recommends changes in departnent operations that will help the
jurisdiction inmprove 1SO ratings. Studies new | aws,
regul ati ons, ordinances, and court rulings to determne if
changes in departnment policies and procedures are needed.
Coordi nates the work of the departnment with related federal
state, and |ocal agencies, releasing information and giving
assi stance when needed.

Manages the accounting for the nobney and assets of assigned
departnment functions. Assists in the preparation of the
departnmental operating budget. Prepares payroll records.

Wites reports required to docunent the activity of the fire
departnment. Wites requests for grants or other special funds
to aid in the operations of the fire service. Wites letters to
reply to requests or to handl e needs of the fire departnent.
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Directs activities at the scene of a fire or energency until
relieved by a superior officer, performng size-up, overseeing
saf ety, and supervi sing subordi nate enpl oyees in the performance
of enmergency scene operations such as rescue, ventilation,
nozzle and hose handling, protection of exposures, fire
extingui shnment, punp operations, use of water supplies, and
provi di ng energency nedi cal attention. Participates in handling
enmergenci es involving hazardous materials. Mai ntains fire
ground comuni cati ons. Secures the fire scene to prevent renoval
or damage of possible evidence of arson.

Supervi ses subordinate departnment enpl oyees. | nspects
appearance of assigned equi pnment and personnel. Over sees and
eval uates work performance of subordi nates and wites enpl oyee
eval uation reports. Provides assistance in technical areas of
wor k. Counsel s enpl oyees who are experiencing work problens.
Mai nt ai ns di sci pline. Evaluates training needs and provides for
outside training to nmeet these needs.

Col lects information for pre-fire planning.

Resear ches the best met hods of handling fire departnment testing,
mai nt enance, or repair work and assigns such work to qualified
department personnel or contracts wth outside agencies or
firms. |Inspects equi pment, property, or operating systens after
repairs to assure that these were properly acconplished. Wites
specifications on new departnment equipnent and prepares these
for public bids. Mai ntains inventory and orders supplies and
equi prment . Makes recommendati ons on mmjor purchases for the
depart nment.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Loui siana, and
passing a civil service exam nation for the position.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

At the tinme of application for exam nation, nmust be a regular
and permanent enployee in the class of Fire Captain.

Must be certified as a Fire Fighter Il (NFPA standards).
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